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Configuring Netscape/Mozilla Mail
for Your PhD E-Mail

1. Configuring Netscape/Mozilla Mail for
E-Mail

1.1. Adding a New Mail Account to Mozilla Mail

' | mportant
This tutorial was written using MozillaMail 1.6. Thisis the same program as the Mail program
included in Netscape 6 and 7. Any referencesto "MozillaMail" in the text also apply to Netscape
Mail. The Mail application included in Netscape 4 is different, and is not covered in this document.

If you have never configured MozillaMail for an e-mail account before, you can skip to the next section.

Once MozillaMail has started, and you are at the main screen, Choose the option Mail & Newsgroups Account
Settings from the Edit menu.
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At the Window that appears, you will want to click the Add Account button at the bottom of the left side.
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Mail & Hewsgroups Account Settings
|Z.—Z btommez@waipspead. com
Copies & Folders Server Type:  POP Mal Server
Composition & Addiazzing Sesves Mame: |pop3 phdcomputing.nel  Pod: | 110 Defsdt 170
Disk Space User Mame:  |bioeresi@wamspeed cor
Fetuin Recaipts
5 ecurity - Servel Settings —
Local Folders ™ Use secure connection [S5L)
Outgoing Seaver [SMTR) W T s
¥ Check for news meszages ak startup
I Check for new messages every |10 mirabes
I Automatically downdoad new mezcages
™ Leave merzages on server
I Foratmost |7
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™ Emply Trash on Ext Adyanced..
Add Account.. directon:
= | |C\DOCUMENTS AND SETTINGS\BTORRES\APPLICATION DATA\Mozilla\
Bemove Account
(i]4 Cancel Help

1.2. Adding Your E-Mail Account

Thefirst screen you will see will ask if you want to add an e-mail or a newsgroup account. Y ou will want to
choose e-mail.
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Account Wizard |

Mew Account Setup

I arder bo recelve mezzages, you firzt need to zet up a Mail or
Mewsgroup account.

Thiz ‘Wizard will collect the information neceszamwy to set up a Mail ar
Mewszgroup account. IF pou do not know the information requested,
pleaze contact pour System Administrator or Intemet Service Provider.

Select the tppe of account you would like to zet up:

& Ermail account

" MNewsgroup account

< Back Cancel

The next screen will ask for your name and e-mail address. To help avoid detection as spam, it is recommended
that you do not use symbols such as"@" in your name.
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Account Wizard |

Identity

Each account has an identity, which iz the infarmation that identifies
nou ko others when they recerye your meszages.

Enter the name you would like to appear in the "From' field af your
outgoing meszages [for example, "John Smith").

“our Marne: |B'Elarna Tomes

Enter vour email addrezs. This iz the address athers will uze o zend
email ko you [for example, 'useri@esample.net').

Ernail &ddress: i btorresi@warpspeed. com

< Back Cancel

Y ou will now be asked to select the server type and enter the server names. Y ou will want to select the POP3
type. Set the Incoming mail server aspop3. phdconput i ng. net and the Outgoing mail server as
snt p. phdconputi ng. net.
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Account Wizard |

Server Information

Select the twpe of Incoming zerver pou are wsing.

& POP O IM&P

Enter the name of pour iIncoming zerver [for example,
"mail. example.net").

Inizoming Server: | pop3. phdcomputing. net

Enter the narme of your outgoing zerver [SMTR] [for example,
"zmtp. eMample. net''].

Qutgoing Server: |3mtp.phdcnmputing.net

< Back Cancel

MozillaMail will now ask you for your usernames for the servers. Enter your full e-mail address as the
username.

1:-‘ , Note

Y our login name must be your full e-mail address or you will get login errors
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Account Wizard |

User Names

Enter the incoming wzer name given o wau by pour email prowvider [for
example, "jzmith").

|hicaming Leer Mame: | btorrez@warpzpeed. com

Enter the outgoing user name given to you by vour email provider [thiz
iz typically the game az pour incoming user name].

Hutgoing User Mame: | btoresi@warpzpeed. com

< Back Cancel

The next screen allows you to set afriendly name for your account. By default, the account name is the same as
your e-mail address, but you can change it to be more descriptive or appropriate.
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Account Wizard |

Account Mame

Enter the name by which wou would like to refer ta thiz account [for
example, " ork Account”, "Home Account' or "Mews Account'').

Account Mame: | btorrez(@warpzpeed. com

< Back Cancel

The last screen shows you a summary of what you entered. Be sure to review it to ensure that you entered all
the information correctly.
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Account Wizard

Congratulations!

Fleaze verfy that the information below iz corect.

Account Marme: btoresi@yarpepesd. com
Email Address: btores@warpepesd. com
Incoming User Mame: btomesewarpepesd. com
Iricoming Server Marne:; popa. phdcormputing. net
Incoming Server Type: FOF3

Outgoing User Mame: btomesiewarpepesd. com

Outgoing Server Mame [SMTF]  emtp phdcorputing. et

¥ Download meszages now

Chck. Finizh to zave these settings and ext the Account “Wizard.

< Back Firizh I Cancel
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2. Connecting to the E-Mail Server

Every time you start Mozilla Mail, it connects to the mail server, and you will need to provide your password.
The username you entered when you set up your account will automatically be entered in the username field.

Note

It is recommended that you do not check the box to use Password Manager to remember the
password. Thisis an extra security precaution. If you are not concerned about your e-mail security,
you can check the box, be be aware that it alows anyone who sits at your computer to access your

e-mail.

‘ﬁ,

Enter your paszword: |

@ Enter vour pazsword for btorrez@warpzpeed. com on pop3d. phdcomputing. net:

I HEHEEEX

[T Usze Pazsword Manager to remember this password,

ak. Cancel
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