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This tutorial explains how to use Apple Mail to connect to your e-mail account at PhD
Computing.
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1. Configuring Apple Mail for E-Mail
1.1. Adding a New Mail Account to Apple Mail

If you have never configured Apple Mail for an e-mail account before, you can skip to the next section.

Once Apple Mail has started, and you are at the main screen, select the Preferences option from the Mail menu.
File Edit View Mailbox

About Mail

Preferences...

Services

Hide Mail HEH
Hide Others "~C3H
Sl‘:r-_:'".-'l." -":".”

Quit Mail H0O

At the Window that appears, you will want to click the + button at the very bottom left under the account list.
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General Accounts  Junk Mail Fonts & Colors Viewing Composing Signatures Rules

| Accounts —[—Mﬂumﬂl-nhrmﬂmnﬁ Mailbox Behaviors Advanced ——
& My PhD Mail

POP

Account Type: POP

Description: My PhD Mail

Email Address: btorresi@warpspeed.com

Full MName: B'Elanna Torres

Incoming Mail Server: pop3.phdcomputing.net

User Name: btorres@warpspeed.com

Password: sssssss

Qutgoing Mail Server (SMTP): [ smtp.phdcomputing.net |-H

Ierenrer SEttings-..:'I

- @

A

1.2. Adding Your E-Mail Account

If thisisthefirst time you are configuring Apple Mail, you will see the following screen, simply click on
Continue to get to the next step. If you are adding an account, you will already be at the next screen.
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AN New Account

Welcome to Mail

You'll be guided through the necessary steps to set up
your mail account.

To get started, click Continue.

oo

The next screen will ask for the type of account, what to call your e-mail account, your name, and your e-mail
address. The type of account you want to choose is POP. To help avoid detection as spam, it is recommended
that you do not use symbols such as"@" in your name.
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General Information
[ '
Account Type: &% POP F'wr]

Account Description: My PhD Mail

Full Name: |B'Elanna Torres

Email Address: ___btu_rre_s @warps pe gd._-;n_m

@ Comtimie )

Y ou will now be asked to enter the incoming server name and your login information. Set the Incoming Mail
Server to pop3. phdconput i ng. net . Please use your full e-mail address as your User Name.

i Note
@
Y our user name must be your full e-mail address or you will get login errors
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N8O New Account

Incoming Mail Server

Incoming Mail Server: pop3.phdcomputing.net

Example: mail.example.com

User Name: btorresi@warpspeed.com

Password: esessssssssnasns |

@ li Go Back )E—Ewm—a

Apple Mail will now ask you to select your outgoing mail server. Set the Outgoing Mail Server to
snt p. phdconput i ng. net . Make sure Use Authentication is unchecked.
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O8O MNew Account

Outgoing Mail Server

Outgoing Mail Server: §5mtp.phdmmputing.nelﬂ
Example: smtp.example.com

"1 Use Authentication

User Name:

Password:

@ ( GoBack ) ( Continue )

The last screen shows you a summary of what you entered. Be sure to review it to ensure that you entered all
the information correctly.
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Account Summary

Account Description: My PhD Mail
Full Name: B'Elanna Torres
Email Address: btorres{@warpspeed.com
User Name: btorresi@warpspeed.com

Incoming Mail Server: pop3.phdcomputing.net
SSL: off

Outgoing Mail Server: smip.phdcomputing.net
S5L: off

( Go Back )(—m—@

Y ou are now finished with creating your e-mail account. Y ou can press Done at the next screen to begin using
your e-mail.
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.80 New Account

Conclusion

A new account has been created.

You can make changes to your account information in Account
Preferences.

( Import Mailboxes )

( Create Another Account )

( Cancel '_':I I Go Back ) m




